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Assignment History Report

Run the Assignment History report to view one or all of a student’slst of assignments and scores.
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To run the Assignment History report:

1. Logontothe Staffview.

Click the Gradebook tab, and the Scores side-tab.

3. Onthe Reports meny, cick Assignment History. The Assignment History dialog box
appears.

4. Enterthe report parameters. Tne report displays i the format you specify.
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To run the Assignment Summary report:

Logontothe St view.
2. Click the Gradebook tab, and the Scores side-tab
Onthe Reports menu, cick Assignment Summary. The Assignment Summary dialog box
appears.
4. Enterthe report parameters. The report displays in the format you specify.
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Print the Grades Entered in the Gradebook

You might want to print a copy of the grades you entered in the online gradebook. You can print
‘Gradebook Sheets to keep a printed record of the grades you enter.

To print Gradebook Sheets:

1. Logontothe Staff view.

2. Click the Gradebook tab, and select the checkbox next to the section you want to pint grades
for

3. Click the Scores side-tab. Because the reportprints the Scores page as you seeft, be sure the
page displays the columns you want to print

4. Ifthe page does not display the columins you want to prnt, select the grade column set you
wanttouse.

5. Onthe Reports menu, click Gradebook Sheet. The Gradebook Sheet dialog box appears.
6. Enterthe report parameters. The report displays i the fomat you select.
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Student Average Breakdown Report

Run the Student Average Breakdown report o view scores and averages broken down by tem and
category for the student you select.
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To run the Student Average Breakdown report:

Logontothe Staffview.
2. Click the Gradebook tab, and the Scores side-tab.

Onthe Reports menu, clck Student Average Breakdown. The Student Average Breakdown
dialog box appears.

4. Enter the report parameters. The report displays in the format you specify.





